
On the ‘Posts’ page of your 

class you will be notified that 

there is an assignment 

waiting for you. 

Click on ‘View assignment’. 

This will take you to the set assignment 

where you will find all of the 

information that you will need in order 

to complete it correctly and to submit 

it on time. You will be told where you 

should write your assignment. 

In this case, it is in your Class Notebook 

under the tab ‘Assignments and 

Homework’. 

 

 

 

 

 
 

For a video guide, click here 
 

 
Finding your Assignment 

 

 
 

 

Your notebook is a private space in which only you and your teacher can access. 

Remember your work is saved automatically. 

You should always give your work an appropriate title (usually the question you have been asked 

to answer) and a date. 

in the top left corner and Now go to your own ‘Class Notebook’, open the tabs by clicking 

click on the tab you have been told to write your assignment in. 
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Assignment Submission and Feedback 

https://web.microsoftstream.com/video/c0669068-88cc-4c24-a94b-730e373e7cbe


Right click on the tab of your assignment 

when you have completed your work. 

Select ‘Copy Link to this Page’. 

This will create a copy of the location to 

send to your teacher so that they can find 

your work. 

Click on the ‘Assignments’ Page. 

In the Assigned section you will see all of the 

assignments that have been set for your class. 

Click on the assignment that you have just 

completed the work for. 

With the set assignment on the 

screen, scroll to the bottom of the 

page and you will see ‘+ Add work’ 

Click on this in order to submit 

your work. 

Submitting your Assignment 
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On the next page, click ‘Link’ and then 

copy the link you saved earlier into where 

it says ‘Web address’. 

To copy the link, either right click and 

paste or hold Ctrl + V on the keyboard. 

You will then be taken back to the 

assignment where there is a ‘Turn in’ button. 

Click ‘Turn in’. You have now submitted your 

assignment ready for your teacher to view 

and give feedback. 

When your teacher has marked your work, 

you will receive a notification and the 

‘Assignments’ tab will show a small red 

circle. Choose your class, click on the 

‘Completed’ tab and click on the assignment. 

On this page you can view your feedback for the completed assignment. 

You can also add any extra work by clicking ‘+ Add work’ if your teacher has 

requested you to do so. Once added, click the ‘Turn in again’ button. 

 
 
 
 
 
 
 
 
 

 
 

 

 

Viewing Feedback 
 

 

You should title your work with 

your name and the title of the 

task in the ‘Text to display box’. 

Then click ‘Attach’. 
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